
•  Open InDesign.
•  Arrange your workspace by clicking on Window > Workspace > 
Essentials.
•  InDesign is organized into many menus and panels, each of 
which has a specific role. In the tools panel (left), you will access 
a variety of commands, adjustments, settings, and panels. On 
the right are the panels that control properties, fonts, and other 
aspects of your artwork. The document window (middle) displays 
the file you are currently working on.

•  Choose File > New > Document.
•  In the New Document dialog box, start by choosing a preset. 
For example, the Print preset shows various sizes and document 
options.
•  When choosing a preset or creating your document, make sure 
to save it in the correct unit of measurement. Some professors may 
want you to create your file in Inches, but others may prefer Picas.

•  Choose File > Save or File > Save As.
•  Saving in Illustrator (Ai) format retains layers, type, and other 
editable InDesign content.
•  The Illustrator Options dialog box appears when you first choose 
File > Save or File > Save As. This dialog box offers other options 
when saving an Illustrator document.
•  To save your file as a PDF, choose File > Export.
•  More Information on InDesign
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https://helpx.adobe.com/indesign/how-to/get-started-indesign.html?playlist=/services/playlist.helpx/products:SG_INDESIGN_1_1/learn-path:get-started/set-header:ccx-designer/playlist:ccl-get-started-1/en_us.json&ref=helpx.adobe.com
https://helpx.adobe.com/indesign/how-to/get-started-indesign.html
https://helpx.adobe.com/indesign/tutorials.html?filters=%7B%22topics%22%3A%5B%5D%2C%22level%22%3A%5B%5D%2C%22stage%22%3A%5B%5D%2C%22creative_fields%22%3A%5B%5D%7D
https://www.youtube.com/watch?v=J9AlMCxI-8k
https://helpx.adobe.com/indesign/how-to/margins-and-columns.html?playlist=/services/playlist.helpx/products:SG_INDESIGN_1_1/learn-path:key-techniques/playlist:topic/set-header:page-layout/en_us.json&ref=helpx.adobe.com
https://helpx.adobe.com/indesign/how-to/add-pages.html?playlist=/services/playlist.helpx/products:SG_INDESIGN_1_1/learn-path:key-techniques/playlist:topic/set-header:page-layout/en_us.json&ref=helpx.adobe.com
https://helpx.adobe.com/indesign/how-to/master-pages.html?playlist=/services/playlist.helpx/products:SG_INDESIGN_1_1/learn-path:key-techniques/playlist:topic/set-header:page-layout/en_us.json&ref=helpx.adobe.com
https://helpx.adobe.com/indesign/how-to/set-print-bleed.html?playlist=/services/playlist.helpx/products:SG_INDESIGN_1_1/learn-path:intermediate-advanced/set-header:ccx-designer/playlist:orientation/en_us.json&ref=helpx.adobe.com
https://helpx.adobe.com/indesign/how-to/save-share-projects.html?playlist=/services/playlist.helpx/products:SG_INDESIGN_1_1/learn-path:intermediate-advanced/set-header:ccx-designer/playlist:basictraining/en_us.json&ref=helpx.adobe.com
https://helpx.adobe.com/indesign/view-all-tutorials.html?playlist=/services/playlist.helpx/products:SG_INDESIGN_1_1/learn-path:key-techniques/set-header:interactive-pdf/playlist:topic/en_us.json&ref=helpx.adobe.com
https://helpx.adobe.com/indesign/how-to/add-footnotes.html?playlist=/services/playlist.helpx/products:SG_INDESIGN_1_1/learn-path:intermediate-advanced/set-header:ccx-designer/playlist:basictraining/en_us.json&ref=helpx.adobe.com
https://helpx.adobe.com/indesign/how-to/apply-color-effects.html?playlist=/services/playlist.helpx/products:SG_INDESIGN_1_1/learn-path:get-started/set-header:ccx-designer/playlist:ccl-get-started-1/en_us.json&ref=helpx.adobe.com
https://helpx.adobe.com/indesign/how-to/indesign-create-interactive-pdf.html?playlist=/services/playlist.helpx/products:SG_INDESIGN_1_1/learn-path:key-techniques/set-header:interactive-pdf/playlist:topic/en_us.json&ref=helpx.adobe.com
https://helpx.adobe.com/incopy/using/glyphs-special-characters.html
https://helpx.adobe.com/indesign/how-to/indesign-eyedropper-tool-copy-formatting.html?playlist=/services/playlist.helpx/products:SG_INDESIGN_1_1/learn-path:key-techniques/set-header:interactive-pdf/playlist:topic/en_us.json&ref=helpx.adobe.com
https://art.okstate.edu/facilities-resources/visual-resource-center
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https://art.okstate.edu/facilities-resources/visual-resource-center

